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DRAFT
Historian 
Position Description
Purpose

The NCSAF Historian maintains information about the history of NCSAF and SAF, provides for the preservation of NCSAF records and reports periodically. 
Organization
“Other appointments for specific events, e.g. Science Day, Foresters Fund, Historian, Phonathon, professional development seminars, events with other professional societies, etc. shall be made by the Chair with the approval of the Executive Committee.”  [NCSAF Bylaws, Article 9, Special Committees, B. Other Appointments]

Responsibilities
The NCSAF Historian collects copies of the minutes of NCSAF Executive Committee and membership meetings, newsletters, and other important documents.  
The Historian maintains contact with the archivist at the Washington Historical Society and delivers these NCSAF documents to the Historian for inclusion in their archives.  

Inform the Forest History Society and membership of the existence and location of the archives.

Work with unit leadership to ensure that a records management policy is developed and understood by the leadership.

Promote and advertise oral and written history activities of NCSAF members

Maintain a written history of the state society using archived material and oral history interviews.
Adopted by the NCSAF Executive Committee on ???.  

