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National Capital Society of American Foresters

Nominating Committee Charter
Draft – January 2003
Charter Establishment Date and Authority

This Charter is established [ Date ], as authorized by NCSAF Bylaws - Article 

7: Elections and Article 9A: Special Committees.
Objectives

· To solicit candidates for NCSAF office and place in nomination for the 

electives offices provided for in the NCSAF by-laws, the names of those 

persons found willing to serve if elected, and deemed appropriate to 

provide capable leadership and management of the affairs of the NCSAF,

· To seek and submit nominations for national professional recognition awards, including fellow, in a timely manner.

Organization

The Nominating Committee shall consist of at least three members. The Chair of the Nominating Committee shall be appointed by the Chair of NCSAF, and the other members shall be selected by the Nominating Committee Chair.

Nominations for Professional Recognition Awards 
The following process shall be followed by the Nominating Committee in the matter of nominations for Professional Recognition awards:

Obtain dates for submission of nominations for national awards, including fellow.

Obtain nomination forms.

Notify membership when professional recognition awards are due

Solicit nominations from membership for professional recognition awards

Receive nominations from membership at least 2 weeks before due

Send the Chair and Executive Committee, by e-mail, nominations and discuss with Executive Committee prior to soliciting signatures?
Solicit nomination signatures from membership

Submit completed forms

Nominating Process for NCSAF Candidates

In order to ensure consistency from year-to-year, the following process shall be followed by the Nominating Committee.

Step 1-Identify potential candidates: Notify membership in early summer that nominations are open for the positions of Vice Chair, Secretary and Treasurer. Send the Chair and Secretary, by e-mail, any proposed candidates by August 1.  The Secretary then determines if the nominees are in good standing and can run for office.

Step 2-Rank the potential candidates: Nominations Committee shall meet in early August and include members of the Executive Committee and others who want to attend.

Step 3-Get agreement to seek the office: Following the previous meeting, contact the top ranked candidates to get their agreement to seek the office and request a biographical sketch for the ballot.  The objective is to have two qualified candidates for each position. Complete the processes by steps 1-3 by September 1.

Step 4-Prepare and mail the ballot and biographical sketches:  Mail by September 30, sooner if possible.

Step 5-Name a Teller to receive and count the ballots.

Step 6-Ballots returned to the Teller by November 1.

Step 7-Count the Votes and Notify Candidates: Tellers Committee counts ballots by December 1, as provided for in the NCSAF by-laws. Winners begin working with current officers immediately for cross-training.

Step 8-Formal Announcement at the December Holiday Party.
Adopted by the NCSAF Executive Committee on ???.  

